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PERFORMANCE EVALUATION REPORT FORM

Name of Employee: GONZALES, TRISHA MAE MAGBANUA Date of Rating: Date Hired: 11 July 2025
Position: PAYROLL ASSISTANT
Location: MRC - Head Office Department:
Rating Period: AUGUST 11- SEPTEMBER 11, 2025
Purpose of Rating: 18T ASSESSMENT/2ND MONTH EVALUATION
Instruction: Please review notes on Guide to performance appraisal before accomplishing this form,
FACTORS RATING POINTS
Has exceptional knowledge of his - HTsdrequ:‘:red .- Hals :}equi:;ed ]N.!eeds ad.dirional
ownérelated work. nowledge of own nowledge of own mstru‘ctlen and
related work. work only. guidance,
1. KNOWLEDGE OF WORK 9 to 10 pts. | 7 to 8 pts. ] 5 to 6 pts, | 1to 4 pts. (
Remarks: FNPU P4 maalam  (q  frabg(e
Usually exceeds standards. Meets standards. Seldom meets Never meets standards.
standards.
2. PRODUCTIVITY 36 to 40 pts. 30 to 35 pts. 20 to 29 pts, 1t019 pts. ) S
: 4 na 1 be
Remarks: “OOFMC  BRGAL wmagtmbalo taud na bing be(es

ng_ Linabihan g mag i pin  kung caan mag mapgix biliy¢ Ang  sraboale .

Always Usually Sometimes Rarely
9 to 10 pts. 7 to 8 pts. 5to 6 pts. 1to4pts.
3. INITIATIVE P -
Remarks: ™ 14N may  buta ngunl madqlar walg claki] \g
emarks : . Y
tailargan  pang izollow up bung ratapor pg ang mga plnagaws a ldmgq.
: Usually dedicated to {Sometimes dedicated| Rarely responds to
Always dedicated to duty. duty. to duty. company needs.
4. DEDICATION TO DUTY 9 to 10 pts. 8 pts. Sto 7 pts. 1 to 4 pts.
Remarks : Nakaki faan ‘lﬂ Aedi ta °n (g trabalo at
willing a__ o
Always = Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
9 to 10 pts. 8 pts. 5 to 7 pts. 1 to 4 pts. }
5. COOPERATION = = T
Mh(anal na Clooperahon madalas lindi  vumavure

Remarks :

talo_ra_¢g _mfralgyon kq.ng caan mapqegbihv ang frapake

Tardiness w/n the allowable no.or With \yritten With one (.1] day With 3 days suspession.
less. warning/s suspension
6. ATTENDANCE & (1st Offense) {2nd Offense) (3rd Offense) }
PUNCTUALITY: 9 to 10 pts, 7 to 8 pts. 5 to 6 pts. 1to 4 pts.
min(anan  pagtalete N4 frabaly
IRemarks :
No record of accident |No record of accident| Had an accident or had
No record of t/infraction againstour | but w/ Linfraction | butw/ 2 infraction | more than 2infractions
safety/ housekeeping rules against our safety/ | against our safety/ against our safety/
7.SAFETY AND / OR housekeeping rules | housekeeping rules housekeeping rules

HOUSEKEEPING

9 to 10 pts. 8 pts. 5to 7 pts, 1to 4 pts.

Remarks: PO H.Lov-(J or g Nﬂ“"dw\j fq

%/D TOTAL \_r (p




|Previous Challenges and Accomplishments:

rm L Pl [ X %
Wndi e weeX nd _d€ad [ing WW'“'

Areas of Strengths:

—Hard—eepbw;f

— PO —he—— et gt
Geer {

Areas of Weaknesses / Development: , paor" \( _h_‘ o Va "“ﬂ (. / Nee &~ -
W /

e e S s ATH e
/

\
ko mnanwe ol '
A Acknowledged By:
Lides o ¢ ™ 3
- 'SP
Rated By 4MAP-‘; .‘fN” B(’M Employee Name : Tfﬂ/Km Em‘wllfj
Printed Name & '}aignature Pri d?(ame & Signature
— e
e q|17]ag " 1) [0
(mm /dd /yy) (mm /dd /yy)
_RECOMMENDATIONS:

TPECNNG ¢  TMyRSVEVERT

PUOW— WNIRUAATR — $orR — FATFR— WoRer_G

Approved by : Date Signed

mm /dd /yy
Approved by H Date Signed

mm /dd /yy
President's Signature 2 Date Signed

mm /dd /yy

EMPLOYEE DETAILS:
Amount of Increase:

Date Hired: Present Rate:
mm /dd /yy Date of Last Increase:
mm /dd /yy
Date Appointed to Present Position:
New Rate:
FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT ﬁr {M%/

Nature of Recommendation 5 Reviewed by:
Approved Recommended Rate  : Huma\n‘ﬁeﬁurce DEpartment

Approved Recommended Position :

Effectivity Date

mm /dd /yy
_PER RATING DESCRIPTION
90-100 Outstanding
75-89 Above Average Passing Rate
50-74 Average ]
49 below Below Average




